JOB DESCRIPTION

Post:


Physical Activity Referral Scheme (PARS) Coordinator
Directorate:

People

Department:

Health and Recreation

Location:


Reports to:

Operations Manager

Salary:



Hours:


37 hrs per week 
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Armagh City
Banbridge

& Craigavon
Borough Council





Duration:

Permanent

All employees are expected to model the Customer Care behaviours of “Serve Passionately, Engage Positively and Deliver Consistently.”

job purpose:

Committing to the one-team ethos, you will be flexible and collaborative and you will actively support all colleagues and other activities necessary to deliver the service objectives.

To coordinate of Council-wide PARS Programme and PARS Consultants, in addition to delivery of physical activity programmes and classes for referred populations.
main Duties and Responsibilities:
1. Coordinate the Council’s PARS Programme at all sites, provide communication and administration/reporting service between PHS and Indoor Leisure Manager and manage all Physical Activity Referral Scheme (PARS) Consultants.
2. Manage and deliver all aspects of the specialist exercise support programmes in accordance with the national guidelines, including the practical delivery of programmes.
3. Maintain computerised client database for each site and across the Council, ensuring the appropriate data security for all participants.

4. Produce and present reports on usage for the Programme, ensuring that the target levels are achieved.

5. Develop partnership links with the appropriate organisations e.g. SAIG, HAZ and IFH in order to encourage and optimise their involvement in the provision and promotion of physical activity programmes and other health initiatives.
6. Assist with sourcing funding from various bodies to assist with the delivery of specialist exercise programmes.

7. Assist in the production, distribution and dissemination of publicity and promotional material as part of marketing strategies.

8. Contribute to the delivery of services provided including attendance at meetings, contribution to planning/programming, covering for staff, coaching and liaison with colleagues operating across a range of services.
9. Be flexible and collaborative and actively support all colleagues and other activities or processes which impact on the performance of the Centre.

