
Q
CRy

subm
itting

your
application.

•
D

epartm
entfo

r

s
ag

av
o

n
Infrastructure

‘G
uidance

fo
r

P
rom

oters
of

E
v
en

ts’.
A

ttached
C

ouncilguidance
notes

on
com

pletion
of

this
application

form
R

O
A

D
T

R
A

FFIC
R

E
G

U
L

A
T

IO
N

(N
O

R
T

H
E

R
N

IR
E

L
A

N
D

)
O

R
D

ER
1997

(as
am

ended)

A
PPL

IC
A

T
IO

N
T

O
H

O
L

D
A

SPEC
IA

L
EV

EN
T

O
N

A
P

U
B

L
IC

R
O

A
D

A
B

C
/L

C
/F

O
R

/043/02

P
lease

read
the

follow
ing

guidance
docum

ents
before

A
B

O
U

T
Y

O
U

N
am

e
of

P
rom

oter

A
ddress

of
P

rom
oter

P
ostcode:

N
am

e
of

contact
(s)

T
elephone:

P
osition!

role
of

contact
E-M

ail:

C
onfirm

ifyou
have

authority
to

act
Y

es
on

behalf
ofthe

P
rom

oter

A
B

O
U

T
TH

E
EV

EN
T

N
am

e
of

E
vent

P
ortadow

n
C

hristm
as

Light
Sw

itch
O

n
E

vent
for

A
rrnagh

C
ity,

B
anbridge

and
C

raigavon
B

orough
C

ouncil

D
ate

of
event

Friday
20th

N
ovem

ber
2026—

6:30pm
-8:3O

pm

P
urpose

and
nature

of
event

Public
event

to
start

the
festive

season
-sw

itch
on

the
C

hristm
as

Lights
&

festive
A

rtisan
m

arket
to

bring
footfall

into
the

T
ow

n
C

entre.

H
ave

all
other

options
for

holding
the

Y
es

event
offthe

public
road

been
explored?

Is
this

a
‘sm

all
event’?

N
o

—
approx.

2000-
4000

people
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P
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all
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ad
s
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M

ead
o

w
L
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P
o
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o
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S
treet

d
iv
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n
ary

ro
u
tes.

H
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S
treet
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N

orthw
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n
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)
M
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S

treet

B
ridge

S
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M
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A
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3.
T
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restrictio
n

Full
m
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details
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(full
ro

ad
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/
lane

restrictio
n

etc.)

4.
D
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and

S
tart/

E
nd

tim
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of
p

ro
p

o
sed

road
D

ate
S

tart
E

nd

restrictio
n

F
riday

20th
07:00

-
W

est
S

treet
0900

N
ovem

ber
2026—

F
riday

20th
07:00

1700
N

o
v

em
b

er
2026—

-
W

est
S

treet
F

o
o
tp

ath
along

church
only

-
C

hurch
S

treet
F

o
o

tp
ath

along
church

only

F
riday

20th
07:00

1700
N

ovem
ber

2026—
P

olice
co

n
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(as
req

u
ested

by
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I)
in

th
e

4
car

parking
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on

C
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S
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(side
of

C
hurch

b
efo

re
th

e
bus

stop)

F
riday
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N

o
v
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ingle

lane)

F
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-

L
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N
o

v
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b
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C
hurch

S
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g
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d
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b
u
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&
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t
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u
ip

m
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t
vehicles)

A
ll

o
th

er
traffic

diversion
to

W
est

street
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d
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b
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9.
Please

give
details

of
any

structure
T

he
stage,

som
e

m
arquees

and
Santa’s

grotto
w

ill
be

built
on

the
plaza.

or
equipm

ent
to

be
erected

on
the

public
road

as
part

of
the

event
T

here
m

ay
also

be
20

m
arquees

built
on

footpaths
the

festive
A

rtisan
m

arket.
In

addition,
there

w
ill

be
crow

d
control

barriers
or

cones
used

as
appropriate

on
the

road.

A
dditional

m
arquees

for
C

hildren’s
entertainm

ent
m

ay
be

located
on

the
road

ifthere
is

insufficient
space

on
the

pavem
ent.

Food
vendor

trailers
w

ill
be

parked
in

car
parking

spaces
ifpossible.

10.
Provide

details
of

any
businesses

T
ow

n
centre

businesses
&

residents
w

ill
be

affected
they

w
ill

be
notified

and
residents

w
hich

m
aybe

affected
via

a
leaflet

drop,
em

ail
&

directed
to

a
dedicated

w
ebpage

w
ith

content
by

the
event

and
provide

confirm
ation

updated.
T

he
leaflet

w
ill

m
ake

them
aw

are
of

the
event,

how
they

can
that

they
have

been
contacted

get
involved

&
provide

m
ore

inform
ation.

T
he

C
ouncil’s

E
conom

ic
D

evelopm
ent

team
w

ill
have

consulted
w

ith
the

local
C

ham
ber

of
C

om
m

erce
w

ho
w

ill
be

notified
to

inform
their

m
em

bers.
E

conom
ic

D
evelopm

ent
personnel

w
ill

conduct
one

to
one

m
eetings

for
any

retailers
w

ho
m

ay
be

m
ore

affected.

E
lected

M
em

bers
w

ill
have

been
inform

ed
of

road
closures

and
given

approval.

11.
Is

a
bus

route
affected

Y
es

—
W

ith
H

igh
S

treet,
M

arket
S

treet
and

W
est

streets
all

being
closed,

(public
and

/
or

E
ducation

A
uthority)

buses
that

stop
outside

D
anske

B
ank,the

N
ationw

ide,
and

the
L

ibrary
w

ill
be

affected.
B

uses
stopping

at
C

astle
S

treet
w

ill
also

be
im

pacted.

BNL
w

ill
liaise

w
ith

the
local

bus
depot

in
advance

of
the

event,

12.
W

ill
the

C
ouncil’s

w
aste

U
nlikely

during
this

tim
e

of
day

collection
service

be
affected?

13.
Please

detail
the

arrangem
ents

S
treet

collections
w

ill
take

place
throughout

the
event

and
afterw

ards.
for

cleaning
up

after
the

event.
A

dditional
bins

and
collections

w
ill

be
requested

through
C

ouncil’s
w

aste
m

anagem
ent

services.
W

e
w

ill
also

be
utilising

the
T

raffic
m

anagem
ent

com
pany’s

staff
in

key
areas

w
here

w
e

anticipate
som

e
challenges.

14.
Provide

any
other

inform
ation

A
dvanced

signage
w

ill
be

put
in

place
1

w
eek

before
the

event
takes

that
m

ay
assist

w
ith

processing
your

place
to

w
arn

all
public

of
the

pending
diversions

and
closures.

request
W

hen
W

est
street

w
ill

be
closed,

w
e

m
ay

place
a

T
raffic

M
anagem

ent
representative

here
to

allow
buses

and
deliveries

through
ifnecessary.

D
ECLA

RA
TIO

N
S

A
rm

agh
C

ity

V
B

anbildge
S

C
raigavon

.
y
t
’

(
c
u
t.

•
I

confirm
that

I
have

read
the

D
epartm

ent
for

Infrastructure
‘Special

E
vents

on
R

oads
-

G
uidance

for
P

rom
otors

of
E

vents’
and

understand
that

the
C

ouncil
m

ay
apply

all
or

any
of

the
conditions

as
it

deem
s

necessary.
•

Ialso
understand

that
the

C
ouncil

m
ay

request
any

further
inform

ation
that

itconsiders
necessary

to
process
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R
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e
pe

rs
on

al
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w
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th
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C
ou
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e
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g
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e
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d

-
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-

w
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ce
ss
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rt
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e
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pp
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ti
ng

an
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fe
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e

In
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w
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S
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A
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w
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l

pu
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