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APPLICATION PACK

FOR

APPROVED PLACE FOR CIVIL PARTNERSHIP 
REGISTRATION
For further details contact:

Environmental Health Department

Armagh City Banbridge and Craigavon Borough Council

	Armagh Office:
	Banbridge Office:
	Craigavon Office:

	Old Armagh City Hospital

39 Abbey Street 

Armagh BT61 7DY

	Civic Building

Downshire Road

Banbridge BT32 3JY
	Civic & Conference Centre
Lakeview Road

Craigavon BT64 1AL

	T:  0330 0561 011                E: ehealth@armaghbanbridgecraigavon.gov.uk


The Application Process – User Information

The information provided below is intended as a step by step guide through the process that an application for an “Approved Place for Civil Partnership Registration” is subject to before being approved or refused.

1. The following bodies* may be provided with a copy of the application and asked for comment:

· Police Service of Northern Ireland

· Northern Ireland Fire and Rescue Service

· The Registrar, Armagh City Banbridge and Craigavon Borough Council 

*The Council reserves the right to consult with other relevant agencies, departments and individuals as it deems necessary, in order to fulfil its duties under the Regulations.

2. A valid application is deemed to be made to Armagh City Banbridge and Craigavon Borough Council, subject to the following:

· Public Notice must be given as soon as practicable after receipt and the application has been displayed by the Applicant at the premises for a period of 21 days from the date on which Public Notice is given.

· Receipt of satisfactory replies from the above-mentioned bodies

· Receipt of satisfactory certificates supplied, where appropriate, in support of the application

3. Premises inspected by Council Officers to ensure compliance with the requirements of the Regulations.

4. Under the Regulations, any person may give notice in writing to the Council of an objection to the Application for the grant of Approval.  The Council will take into account any objections received when deciding on the grant of Approval.  A copy of any objections shall be sent to the Applicant.

ARRANGEMENTS FOR HEARING REPRESENTATIONS

An informal mediation process is generally undertaken in the first instance where there are objections received.  This process is facilitated by Council Officers.  All parties must be willing to participate in mediation.
In cases where all parties do not wish to participate in such informal discussions, or if an amicable solution cannot be found through mediation or where there are objections or concerns raised by PSNI or NIFRS, the matter shall be heard by a Committee of Council with powers delegated to that Committee for decision making. 
5. Approval issued following satisfactory completion of all above criteria.

6. A period of up to 3 months shall be allowed for Approval to be given from date Application received.

7. Table of Fees

	Approval of Place for Civil Partnership Registration
	£194

	Additional Place for Registration (made at same time)
	£40

	Additional Place for Registration (made within 3 year period)
	£98

	Temporary Approval of Place for Registration
	£194

	Variation of Approval of Place for Registration
	£57


CONDITIONS OF APPLICATION

The following documents are required in support of your application for an “Approved Place for Civil Partnership Registration”
1. A suitable and sufficient risk assessment completed by a competent person.   (See page 10)

A suitable and sufficient risk assessment, which in particular should meet the requirements imposed by the Management of Health and Safety at Work Regulations (NI) 2000 and the Fire and Rescue Services (NI) Order 2006.
2. Plans/Location Maps

Two sets of plans of the place applied for.  If the place is indoor, the plans should be of a scale of 1:100 and, should clearly indicate the intended civil partnership registration room/s and interview room/s.  If the place applied for is not indoor, two location maps should be provided, again indicating the intended civil partnership registration venue, along with points of ingress and egress.

3. Electrical Installation Condition Report including a Condition Report Inspection Schedule and a Schedule of Test Results (required for all place approvals).  (Supplied by Electrical Engineer in accordance with qualifying status overleaf)

4. Fire Alarm and/or Fire Detection Test Certificate (required for all place approvals)

To complete this form, the engineer must belong to one of the following bodies:

1) Institution of Engineering and Technology (IET)

2) National Inspection Council For Electrical Installation Contracting (NICEIC)

3) Electrical Contractors Association (ECA) 

4) Register of Electrical Contractors of Ireland (RECI)

5) A BAFE listed company

6) An engineer/contractor or company with equivalent associations

5. Public Liability Insurance (See Page 11)

The completed enclosed pro-forma only, confirming that the premises are covered by Public Liability Insurance for the intended use.


6. Application Fee

(see page 3)  
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ELECTRICAL ENGINEERS QUALIFYING STATUS


Electrical Installation Condition Reports and Emergency Lighting Periodic Inspection and Test Certificates will only be accepted from the below approved sources.  

1. A Chartered electrical engineer who is a member of the Institution of Engineering and Technology.

2. A contractor or body that has been approved to carry out such inspection and test activities by a recognised regulatory body such as the National Inspection Council for Electrical Installation Contracting (NICEIC), Electrical Contractors Association (ECA), the National Association of Professional Inspectors and Testers (NAPIT) and Register of Electrical Contractors of Ireland (RECI).

3. Any suitably qualified electrical engineer / contractor or company deemed to be competent to carry out such inspecting and testing. If not approved as in 1 or 2 above, will be required to provide the following documentation: 

 Professional indemnity insurance certificate.

 Evidence of appropriate competency as per the following: 

Level 3 Certificate in the Requirements for Electrical Installations (BS7671:2018 + A2: 2022) City and Guilds 2382

AND one of the following

 
Level 3 Certificate in Inspection, Testing and Certification of Electrical Installations City and Guilds 2391 or 2395: Periodic Inspection Testing and Certification of electrical installations.
OR

Level 4 Award in the Design and Verification of Electrical Installations City & Guilds 2396-01.
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APPLICATION FOR AN APPROVED PLACE FOR CIVIL PARTNERSHIP REGISTRATION
The Civil Partnership Act 2004
The Civil Partnership Regulations (Northern Ireland) 2005
The Marriage (Same-sex Couples) and Civil Partnership (Opposite-sex Couples) (Northern Ireland) Regulations 2019

	NATURE OF APPROVAL                  TEMPORARY/PERMANENT/RENEWAL (Delete as appropriate)



	NAME OF APPLICANT



	PRIVATE ADDRESS



	
RESPONSIBLE PERSON(S)/DEPUTIES


	TELEPHONE NO.



	NAME OF PLACE APPLIED FOR



	ADDRESS OF PLACE APPLIED FOR



	
ROOM(S)/LOCATION APPLIED FOR

MAX ACCOMMODATION FOR EACH ROOM


	

	
	

	WHAT USE(S) IS IT REGULARLY PUT TO?



	ARE YOU THE OCCUPIER OF THE PLACE?



	IF NOT, GIVE NAME AND ADDRESS OF OCCUPIER



	IS THERE A FIRE RISK ASSESSMENT FOR THE PLACE?

(If yes, please attach a copy)



	IS THE PLACE LICENSED FOR ENTERTAINMENT?



	IF APPLYING FOR A TEMPORARY APPROVAL, STATE THE DATE REQUIRED AND THE

MAXIMUM NUMBER OF PEOPLE WHO WILL BE AT THE PLACE ON THE DATE OF THE

CIVIL PARTNERSHIP REGISTRATION , INCLUDING THE PARTIES AND WITNESSES




· I apply for the place, named previously, to be approved for use by the public for registration of civil partnership in the presence of a registrar.

· I have read and understand this form and attached appendices A-D
· This place has no recent or continuing religious connection.

· I have obtained any necessary permissions regarding use of and access to the place.

· I will comply with all conditions attached to the approval.

SIGNATURE OF APPLICANT: __________________________ DATE: _________________
INTEREST IN THE PLACE:
____________________________________________________

ENCLOSURES

3 Plans of the premises/location showing marriage room(s) 
and interview room minimum scale 1:100






(
Copy of Fire Risk Assessment








(
Certificate of Public Liability Insurance







(
Fire Alarm Test Certificate (if applicable)







(
Electrical Test Certificate (if applicable)






 
(













Application fee










(
Payment can be made by the following methods:
	Cash/Cheque
	Cheques to be made payable to Armagh City, Banbridge and Craigavon Borough Council

	Credit/Debit Card
	By telephoning 03300561011

	BACS
	Account No. 30026077    Sort Code 950797

Include ‘Approved Place for  Civil Partnership’ as your reference

	Date and method of payment:
	


£

Fee amount 





(See Page 3)












APPENDIX A

NOTES ON THE REQUIREMENTS BEFORE AN APPROVAL CAN BE GRANTED

The non-refundable fee for this application is £186 and must be submitted with the application.

Please note that Regulation 12(2) of The Civil Partnership Regulations (NI) 2005 requires a local authority not to grant an approval if, in its opinion, the place:
1.
will compromise the solemnity and dignity of the civil partnership registration;

2.
has a recent or continuing connection with any religion or religious practice which would be incompatible with the use of that place for civil partnership registrations; or

3.
does not fulfil any other reasonable requirements which the authority considers appropriate to ensure that the facilities provided at the place are suitable.

RISK ASSESSMENT
As part of the application process for an “Approved Place for Civil Partnership Registrations” the Council has decided that a suitable and sufficient risk assessment should be completed by a competent person.  The assessment should cover the risks to the health and safety of employees to which they are exposed whilst at the place where approval is sought and the risks to the health and safety of all other persons arising out of or in connection with the use of the place where approval is sought.

Risk Assessments
There are five key components to a risk assessment namely;

1. Identifying the hazards


2. Identifying who may be harmed


3. Evaluation the risks and deciding whether existing precautions are adequate and whether more should be done.


4. Recording the findings.


5. Reviewing the assessment and revising where necessary.

The assessment should meet the requirements imposed by the Management of Health and Safety at Work Regulations (NI) 2000 and the Fire and Rescue Services (NI) Order 2006.

Advice and guidance on the risk assessment and the Council requirements may be obtained from the Licensing Officer at the relevant office detailed on Page 1.
ARMAGH CITY BANBRIDGE AND CRAIGAVON BOROUGH COUNCIL
CERTIFICATE OF PUBLIC LIABILITY INSURANCE

……………………………………………………………………………………………………...

To be Completed by Applicant

I (applicant name) ______________________________________________________ 

of (home address) ______________________________________________________

have made application to Armagh City Banbridge and Craigavon Borough Council on the 
_____________________

for an “Approved Place for Civil Partnership Registration”

Place details –

____________________________________________________________________

_____________________________________________________________________

……………………………………………………………………………………………………..

To be Completed by Insurance Company/Broker

We hereby confirm that there is, in force, a policy of insurance insuring the applicant in respect of any liability which may be incurred by him in respect of the death of, or bodily injury to, or damage to property of any person while on or about the place for which an application has been made for an “Approved Place for Civil Partnership Registration”

 as detailed above.

Current Insurer:____________________________Policy No: ____________________

Effective Dates: from ___________________________ to_______________________

Indemnity Limit: £_________ Restrictive Endorsements:_________________________


Signed:___________________________  Date:__________________

For and on behalf of:________________________________________
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ARMAGH CITY BANBRIDGE AND CRAIGAVON BOROUGH COUNCIL 


Civil Partnership Act 2004 (as amended)
PUBLIC NOTICE

APPLICATION FOR APPROVAL AS A VENUE FOR CIVIL PARTNERSHIP REGISTRATION
NOTICE IS HEREBY GIVEN THAT

(Name of applicant)
_________________________________________________________

(Address of applicant)
_________________________________________________________

has applied to Armagh City Banbridge and Craigavon Borough Council for Approval for areas within the premises at

(Name and address of premises) ________________________________________________

___________________________________________________________________________

to be approved as a Venue for Civil Partnership Registrations.

Any objection relating to the application should be made within 21 days of the date of this Notice. The objection should be addressed to the Head of Environmental Health, Armagh City, Banbridge and Craigavon Borough Council, Civic Centre, PO Box 66, Lakeview Road, Craigavon BT64 1AL.

Any objection must be in writing and must specify the grounds of the objection, the name and address of the person making it and must be signed by them or their agent.

On special cause shown, the authority may consider an objection to which this regulation applies notwithstanding that it was not made within the period required.

(Applicant’s Signature) ___________________________ (Date) ________________________________

This site notice must be displayed for the whole of the period of Twenty-One days in a prominent place at or near the premises so that it can be conveniently read by the public.

____________________________________________________________________________

I ___________________________________ (applicant) hereby certify that for a period of at least

21 days ending on_____________________, I displayed this site notice in a prominent place at or near the premises so that it could conveniently be read by the public.

(Applicant’s Signature) ___________________________  (Date)________________________________
On completion of 21 days notice please return this form to the Licensing Officer
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GUIDANCE FROM THE REGISTRAR GENERAL

In considering the suitability of places as a venue for civil partnerships the local authority will have regard to the following Guidance from the Registrar General:

1.
The legislation is intended to allow civil partnerships to be registered at any approved location, including any premises, fixed buildings, temporary structures, enclosures and similar structures, land (including any land covered with water insofar as within the jurisdiction of the registration district) and any vessels or vehicles, without compromising the fundamental principles of Northern Ireland civil partnership law and the solemnity and dignity of civil partnership.  These will mean that certain places will not be suitable for approval.

2.
Civil partnerships must be registered at identifiable places within the registration district in respect of which the Schedule has been issued.  The position of the place must be suitably defined in words or figures so as to enable it to be recorded in the Schedule.  Such a system is already in place in relation to religious marriages.  Local Registrars are familiar with what is required for describing the location of religious marriages and will be able to use that experience in describing civil partnership venues.  For the avoidance of doubt, local authorities may approve moving vessels as approved places provided that for the duration of the civil partnership ceremony any such vessel remains within the boundary of the registration district in which the civil partnership is to be registered.  This may result in the owner or operator of a vessel seeking approval from more than one local authority if they intend that the vessel should be approved for civil partnerships to be carried out on board.  Each approval will apply to the vessel in respect of that area of water within the registration district boundary to which the approval applies.

3.
A local authority is required not to approve a place if the authority is of the opinion that the place will compromise the solemnity and dignity of civil partnership.  The primary use of a place would render it unsuitable if that use could be regarded as demeaning the ceremony or bringing it into disrepute. 

4.
The local authority is also precluded from granting approval to any place with a recent or continuing connection with any religion or religious practice which would be incompatible with the use of that place for the registration of civil partnerships.  This would, for example, rule out any place, any building or any specific room or space within a building whose primary purpose is still considered to be linked to religion e.g. a chapel in a stately home.  However, a place in which a religious group meets occasionally may be suitable if its primary use is secular.  The Registrar General also recognises that there are places where the issue may not be clear-cut.  For instance, ruined abbeys and churches clearly would have had an historical religious connection.  In determining whether such places might be approved as venues for civil partnerships, local authorities should examine and take into account the present-day circumstances.

5.
Civil partnerships in approved places may be followed by a celebration, commemoration or blessing of the couple’s own choice, provided that this does not purport to be of a religious nature and that it is distinct from the civil ceremony.  

GUIDANCE FOR THOSE WHO WISH TO REGISTER A CIVIL PARTNERSHIP AT AN APPROVED PLACE

1.
As soon as the partners have made provisional arrangements for their civil partnership at an approved place they should be advised to contact the Registrar for the district in which the place is situated.

2.
Without the presence of the registrar there can be no civil partnership and any arrangements for the use of the place depend entirely on the Registrar’s availability.  It is, therefore, essential that the parties make an advance booking with the Registrar for his or her attendance at their proposed registration as soon as a booking can be accepted.  A fee for this attendance will be payable in advance of the ceremony.

3.
Each party will also have to complete a formal Civil Partnership Notice form and lodge it with the District Registrar not more than 12 months and not less than 28 days, before the civil partnership ceremony.

4.
Each party should be warned that any arrangements made for a civil partnership to take place at the approved place are dependent on:


a. 
the attendance of the Registrar for the district in which the place is situated; and


b. 
the issue of the schedule by the Registrar to whom notice of the civil partnership was given.

5.
Each party should be advised that any additional non-statutory elements must be non-religious.  Any music, reading, words or performance in addition to the civil partnership ceremony must be seemly, dignified and in nature must be secular.  Such additions must be agreed in advance with the Registrar who will be attending the ceremony.

6.
Any rights of copyright for music, reading etc permitted at the registration are a matter for the couple and the holder of the approval.
APPENDIX B 
ADDITIONAL INFORMATION

RENEWAL

1. 
The approval holder may apply for the renewal of a place approval.  A renewal will run from the expiry date of the current period approval.

REVOCATION AND SUSPENSION 
2. —   LISTNUM "seq1"   
An authority may revoke or suspend an approval in accordance with the provisions of this regulation.

(1)  
An authority may revoke or suspend an approval if in its opinion—

(a)  
the approval holder has failed to comply with one or more of the conditions attached to the approval under regulation 13;

(b)   
the approved place is no longer suitable for the registration of civil partnerships, having regard to regulation 12(2); or

(c)  in the case of a place approval, the approval holder is not or is no longer a fit and proper person.

(2)    Subject to paragraph (6), an authority before revoking or suspending an approval shall give—

(a) the approval holder; and

(b) any person who has made representations relevant to the matters to be considered at a hearing,

an opportunity to be heard by the authority or, if that person prefers, to submit written representations.

(3)    The authority shall have complied with its duty under paragraph (3) if it has served on the persons referred to in that paragraph, not later than 21 days before the hearing, notice that the authority propose to hold a hearing, together with a copy of any representations referred to in paragraph (3)(b) and a note of the grounds upon which the revocation or suspension of the approval is to be considered.

(4)    A revocation or suspension of an approval shall, subject to paragraph (7), come into operation—

(a)    upon expiry of the period for applying for a review under regulation 22; or

(b) where such an application has been lodged, when the review has been determined in favour of the revocation or suspension.

(5)    If an authority, at any time after granting an approval, determines that the circumstances justify immediate suspension it may, without prejudice to its other powers and duties, suspend the approval immediately.

(6)    The period of suspension of an approval shall be the unexpired portion of the duration of that approval, or such shorter period as the authority may determine; and the effect of suspension shall be that the approval shall cease to have effect during the period of the suspension.

(7)    An authority may, whether upon an application made to them or not, recall a suspension of an approval made under this regulation.

(8)    An authority shall within 7 days of its decision under paragraph (1) serve notice of its decision, together with details of the right to a review of the decision under regulation 22, on the approval holder and any person who in pursuance of paragraph (3)(b) was heard by or submitted written representation to, the authority before it reached its decision.

(9)  Upon receipt of the notice of revocation or suspension under paragraph (9) the approval holder shall forthwith serve notice of the revocation or suspension on all parties whose intended civil partnerships have not yet been registered in the place in respect of which the notice of revocation or suspension has been received.

VARIATION OF APPROVALS

3.  
(1) 
Subject to the following paragraphs an authority may, at any time, vary the conditions attached to an approval under regulation 13(b) on any grounds it thinks fit.


(2) An authority, before proceeding to vary an approval under paragraph (1) shall, no later than 7 days before the day on which the proposed variation is to be considered, notify the approval holder in writing of the proposed variation and shall give that person an opportunity to be heard by the authority on that day or, if preferred by the approval holder, to submit written representations.


(3) An authority shall, within 7 days of its decision under paragraph (1), serve notice of its decision on the approval holder, together with details of the right to a review of the decision under regulation 22.


(4) A variation of an approval shall come into operation -

(a)
upon expiry of the period for applying for a review under regulation 22;  
  
or
(b)
where such an application has been lodged, when the review has been determined in favour of the variation.

REVIEW

4.
(1)
An applicant or an approval holder may seek a review by the authority of any  decision made by the authority in relation to an application (including any decision to revoke or suspend, or vary any of  the conditions imposed in relation to, an approval granted in pursuance of that application).


(2) An application for review under paragraph (1) must be lodged with the authority within 14 days of the date of receipt of the notice served by the authority informing the approval holder of its decision.


(3) On review under paragraph (1) the authority shall notify the applicant or the approval holder of its decision together with details of the right of appeal to the county court in accordance with regulation 23.

APPEAL

5. 
(1)
An applicant or an approval holder may appeal any decision made by an authority on review under regulation 22 to the county court.

(2) An appeal under paragraph (1) must be lodged within 28 days of the date of receipt of the notice served under regulation 22(3).


(3) An appeal under paragraph (1) may be made only on one or more of the following grounds –

(a)
that the authority’s decision was based on an error of law;


(b) that the authority’s decision was based on an incorrect material fact;


(c) that the authority has acted contrary to natural justice; or


(d) that the authority has acted unreasonably in the exercise of its discretion.

DEEMED APPROVAL HOLDER

6.
(1)
Without prejudice to the provisions of these regulations as to the duration, or the revocation, suspension or variation, of an approval, a place approval shall remain in operation notwithstanding that the approval holder ceases to have an interest in the approved place and the person to whom his interest is transferred shall be deemed to be the approval holder in his place.


(2) Where a person is deemed to be an approval holder under paragraph (1) that person shall immediately notify the authority of that fact, whereupon the authority shall consider the matter and may revoke, suspend or vary the approval, in accordance with regulations 20 and 21.

REGISTERS OF APPROVED PLACES

7.
(1)
Each authority shall keep a register of every approved place within its area for which an approval has been granted, containing –

(a) the name, description and full postal address (if any) of the approved place;


(b) the name and address of the approval holder;


(c) the date of grant of the approval and, where that approval is renewed, the date of such renewal; and 


(d) the due date of expiry of that approval and, where the approval is suspended, the date on which suspension takes effect, the period of that suspension, and any date of recall.

(2) The authority shall make the appropriate entries in the register forthwith on the grant of any approval and shall amend the register forthwith on notification that any of the details listed in paragraph (1) have changed or on revocation of the approval.


(3) The authority shall, on making or amending any entry in the register under paragraph (2), deliver forthwith a copy of that entry or amendment to the Registrar General and to the registrar.


(4) The authority shall make the register available for public inspection during the normal working hours of the authority.


APPENDIX C

STANDARD CONDITIONS TO BE ATTACHED TO PLACE APPROVALS

Section 144 of the Civil Partnership Act 2004 (as amended)
1. The approval holder is responsible for compliance with these conditions and must make arrangements to ensure that in his or her absence a person of suitable responsibility is available in this regard.


2. The approval holder (or his or her delegate) shall be available in or at the approved place for a minimum of one hour prior to each civil partnership registration and during the registration itself.


3. The approval holder must notify the authority immediately of any change to any of the following:

(a)  the nature of the approved place from that described in the application for      approval;

(b)
the name, description and full postal address (if any) of the approved place; and


(c) the address of the approval holder.


4. Where a person is deemed to be an approval holder under regulation 24, that person shall be obliged to notify the authority immediately of that fact in accordance with regulation 24.


5. The approved place must be made available for inspection by the authority at all reasonable times.


6. No food or drink may be sold or dispensed or consumed in any approved place in which a civil partnership registration is to take place within one hour prior to that registration or during the registration itself, except where the registration takes place in a separate room or similarly defined space within the approved place in which case this restriction shall apply only to that room or space.


7. The arrangements made by the approval holder for each civil partnership registration must meet with the prior written approval of the registrar.


8. (1)  Any reference to an approved place on any sign or notice, or on any stationery or publication, or within any advertisement, relating to that place may state, subject to sub-paragraph (2), that the approved place has been approved by the authority as a venue for civil partnership registration in pursuance of the Act and if it does so, must state that such an approval does not bind the authority to perform or provide a service without prior consultation with and agreement of said authority.











APPENDIX D

LOCAL STANDARD CONDITIONS TO PLACE APPROVALS

General Conditions
2.1 This approval and conditions shall be prominently displayed within the registration room or part of the place approved for civil partnership registrations.
2.2 Adequate signage will be provided, directing guests to the civil partnership registration room or other part of the place approved for civil partnership registrations. 
2.3 The approval holder or delegated person will take every reasonable precaution to ensure that no noise from other parts of the premises shall be audible in the Registration room or other room approved for Civil Partnership Registrations 
2.4 There will be available a separate room or area if required for a pre-registration interview between the Registrar, the civil partners and if appropriate the approval holder or his delegate.


2.5 Music or noise arising from the use of the approved place or temporary approved place shall not cause unreasonable disturbance or annoyance to the occupiers of other properties in the neighbourhood.  The Council may require the level of sound to be reduced to its satisfaction.


2.6 In the event of the registration taking place outdoors or in an open structure, the approval holder shall take all steps required to provide adequate and proper shelter in the event of unsuitable weather conditions.  These steps will take into account the needs of the District Registrar and the health and safety of all those involved or attending the registration.

2.7 The approval holder shall take such measures as are necessary to minimise the noise created by those attending the registration outside the approved place or temporary approved place.  The measures may include announcements, notices, employment of stewards and such other measures as may be required by Council.


2.8 The whole of the approved place or temporary approved place shall be kept clean, ventilated and free from any accumulation of dirt, rubbish or flammable materials, yard areas shall be kept in a clean condition and free of rubbish and litter and a sufficient number of suitable receptacles with proper fitting covers shall be provided for the purpose of receiving rubbish, dust and refuse from the approved place or temporary approved place.


2.9 Where litter (including confetti) rubbish and similar material arising from the use of the approved place or temporary approved place has affected adjoining property then the approval holder or his delegate shall make appropriate arrangements to have the material cleared.


2.10 Sanitary accommodation and washing facilities provided at the approved place or temporary approved place shall be maintained in good working order, kept clean, ventilated, disinfected and supplied with all proper requisites.

2.11 There must be no smoking during the registration.


2.12 All mobile phones must be switched off during the Registration
Safety
3.1 The approved place or temporary approved place shall comply with the requirements of the Council and all the precautions identified in the risk assessment.


3.2 All fire fighting equipment provided shall be kept in good working order and all fire extinguishers shall bear a stamp or label to indicate that they have been inspected and serviced by the suppliers of the equipment or other competent person within the past year.

3.3 The approval holder shall take all reasonable measures for securing and maintaining adequate access to the approved place for fire appliances, ambulances, police vehicles and other vehicles which may be required in an emergency.


3.4 All fittings of gas or electrical installations shall be kept and maintained in proper, safe and unobstructed condition.


3.5 A telephone or other suitable method of summoning assistance from the emergency services shall be available at all times when the approved place or temporary approved place is occupied.


3.6 The approval holder or delegated person shall be in charge of the approved place or temporary approved place to ensure that before it is made available for the civil partnership registration and while all attendees and employs are at the approved place or temporary approved place that the safety arrangements are in order as follows:-

(a) All exit doors are easily and immediately openable from the inside and all restrictive fastenings have been removed.  All fire doors shall be maintained in the unlocked closed position.


(b) All gangways, passageways and exit doors and all stairways are free from obstruction and no person, except persons employed at the approved place, shall stand, sit or remain in any such means of escape.


(c) All parts of the premises are adequately lighted and where appropriate the illuminated exit door signs and emergency lighting in escape routes are operating effectively.


(d) All items of fire fighting equipment are in the appropriate readily available positions and are in working order.


(e) All open heating appliances are of a fixed type and are properly guarded and no combustible materials are situated close to such appliances.


(f) Adequate receptacles are provided for discarded cigarette ends, matches, etc and the contents of such receptacles are safely disposed of at the closing of the approved place or temporary approved place.


(g) All staff, attendants, stewards etc. are trained or instructed on the action to be taken in the event of fire, including the method of calling the Northern Ireland Fire and Rescue Service and the fastest means of evacuating the premises in a safe and orderly manner.


(h) Where closely seated audiences are involved, an announcement shall be made at the start of each civil partnership registration indicating the location of exits.

3.7 Carpets and other floor coverings shall be secured and maintained so that they will not be likely to ruck or to be in any way a course of danger.  Mats shall be sunk so as to be flush with the surface of the floor.


3.8 Coverings to seats shall be kept in a good state of repair at all times.


3.9 All hangings, decorative displays and curtains shall be of non-combustible, inherently non-flammable, durable flame-proofed material or of material rendered non-flammable and shall be maintained in such condition.


3.10 Where the Council requires the approval holder to provide facilities for the disabled on the premises, the facilities shall be maintained to the satisfaction of the Council.


3.11 Where the registration involves a closely-seated audience, the siting of wheelchair spaces shall be adjacent to escape routes and approved by the Council.


3.12 Staff shall be aware at all times of the presence and location of persons with a mobility handicap in the approved place and shall in the case of fire or other emergency, if necessary with assistance from other persons, organise the evacuation of such persons from the approved place.

Company Stamp
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